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each student, 
and meet with 
each student 
and/or his/her 
parent/
guardian, to 
explain the 
records. At the 
meeting, the counselor will also explain the 
student’s educational options, the coursework 
and academic progress needed for satisfactory 
completion of middle school or high school 
and passage of the high school exit examina-
tion, and the availability of career technical 
education. (Ed. Code 52378) 
 
Beginning in grade 7, parents/guardians will be 
notified at least once before career counseling 
and course selection so that they may partici-
pate in the counseling sessions and decisions. 
When exploring the possibility of careers and 
courses leading to such careers, counseling 
staff will not differentiate career, vocational, or 
higher education opportunities on the basis of 
the sex of the student. (Ed. Code 221.5)  
 
AtAtAt---Risk StudentsRisk StudentsRisk Students   
Students in grades 7-12 who are at risk of not 
graduating with the rest of their class or not 
earning credits at a rate that will enable them to 
pass the high school exit examination will be 
identified and provided with a list of course-
work and experience necessary to assist them 
to successfully transition to postsecondary  
education or employment. For students in 
grade 12, the list will also include options for 
continuing their education if they fail to meet 

Promotion/Retention in GradePromotion/Retention in GradePromotion/Retention in Grade   
Students who do not make adequate progress as 
measured by tests upon which grades are based, 
shall be identified as “at-risk of retention.” 
Identified students may be required to partici-
pate in intensive supplemental instruction.  
 
High School Graduation RequirementsHigh School Graduation RequirementsHigh School Graduation Requirements   
Graduation from the Twin Rivers Unified 
School District will require the successful com-
pletion of a minimum of 220 credits, which are 
accumulated at the rate of 30 per semester, 60 
per school year, in grades 9, 10, 11, and 12. A 
student may earn five high school credits upon 
successful completion of a course. High school 
students will move sequentially through their 
four years of high school.  
 
If a student does not earn the 30 credits per     
semester, parents will be notified by the school 
about instructional opportunities to recover 
those credits. Examples of these programs are 
Summer School and the Charge Program. These 
credits may be earned in the classroom or 
through other supervised activity, including 
work experience.  
 
The California High School Exit Exam 
(CAHSEE) and the Computer Technology     
Proficiency Exam must be passed in order to 
complete graduation requirements. The chart on 
page 7 lists the required subjects that must be 
taken to graduate. 
 
School Guidance ResourcesSchool Guidance ResourcesSchool Guidance Resources   
Starting in the 7th grade, a counselor will      
review the academic and deportment record of 
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and social development and experiences of  
students. The district will encourage and      
support student participation in extra/                
co-curricular activities without compromising 
the integrity and purpose of the educational 
program. To encourage and support academic 
excellence, our district requires students in 
grades 7 through 12 to earn a minimum 2.0 or 
"C" grade point average on a 4.0 scale in order 
to participate in extra /co-curricular activities. 
 
Work PermitsWork PermitsWork Permits   
Work experience can be a very valuable com-
plement to a student’s educational experience. 
Students aged 14 through 17 are required by 
law to possess a work permit in order to be  
employed. Students must present the following 
items to obtain a work permit: 
 
1. Social Security Card 
2. Proof of age (birth/baptismal certificate or 

driver’s license or state I.D. card, immigra-
tion card) 

3. Proof of school enrollment (last quarter     
report card, letter of verification, computer 
print-out) 

4. Student must sign in the presence of issuing 
authority 

 
Each school site will issue work permits only 
as allowed by law and only to the extent that 
outside employment does not significantly  
interfere with school work. Please contact your 
school when requesting a work permit during 
the school year. You may contact the Student 
Services Office (916) 566-1620 when request-
ing a summer permit.  (Ed. Code 49110)             
   
   

graduation requirements, including, but not lim-
ited to, the option of enrolling in an adult educa-
tion program, enrolling in a community college, 
or continuing enrollment in the district. (Ed. 
Code 52378)  
 
Physical Education RequirementsPhysical Education RequirementsPhysical Education Requirements   
Secondary students enrolled in physical        
education will be required to dress out and      
participate on a daily basis. However, students 
who do not dress out of their school clothes will 
still be required to participate with the class. 
Students who refuse to participate will have to 
serve a disciplinary consequence. Students may 
fail to dress out only twice per 9-week period.  
 
Please provide any important medical history. It 
is the student’s responsibility to report all inju-
ries to his/her  instructor immediately. If neces-
sary, the instructor will send the student to the 
school nurse for treatment. 
 
Each 9th grade student will be given a lock and 
an assigned locker for the safe keeping of his/
her belongings during class. If he/she loses the 
lock, the cost for the lock is $8.00. Students are 
not allowed to bring electronic devices such as 
iPods, cell phones, video games, or any other 
communication devices to school or class.     
Students should keep their lock combinations 
confidential. Teachers are not responsible for 
stolen property. Do not leave any valuables or 
money unlocked in the gym. 
 
Extracurricular Activities Extracurricular Activities Extracurricular Activities    
We recognize that extracurricular and                      
co-curricular activities enrich the educational 
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good condition. If materials are lost or dam-
aged beyond repair, students or parents/
guardians shall be responsible for current re-
placement cost of the materials. If reparation is 
not paid, the district may withhold the student's 
grades, diploma and transcripts in accordance 
with law, Board policy, and administrative 
regulation. (BP 6161.2) 
   
Graduation Ceremonies and ActivitiesGraduation Ceremonies and ActivitiesGraduation Ceremonies and Activities   
Senior students who have met the graduation 
requirements of our district by the last calendar 
day of any given school year and have no        
outstanding debts to their school, are invited to 
participate in the graduation ceremony at the 
school of their attendance. Students who have 
not met all the graduation requirements by 
graduation day of any given school year or 
have not repaid all financial obligations to the 
school, may not participate in the graduation 
ceremony. 

Advanced Placement Fee AssistanceAdvanced Placement Fee AssistanceAdvanced Placement Fee Assistance   
Low-income students enrolled in an Advanced 
Placement (AP) class who plan to take the AP 
exam are eligible to participate in the AP Test 
Fee Payment Program. Parents may inquire 
about the program at their student’s high school. 
Counselors will also provide students and        
parents with program information. 
 
California High School Exit Exam (CAHSEE)California High School Exit Exam (CAHSEE)California High School Exit Exam (CAHSEE)   
In addition to meeting the academic and mini-
mum credit standards required by Twin Rivers, 
all students are required to pass the California 
High School Exit Exam in order to graduate. 
Beginning in the sophomore year,  students are 
required to take this exam. 
 
TextbooksTextbooksTextbooks   
Each student is issued sufficient instructional 
materials in accordance with law. Students are 
responsible for returning borrowed materials in 

SUBJECT CSU UC 

English 4 years 4 years 

Mathematics (algebra, geometry and algebra II) 3 years 3 years 

U.S. history or U.S. history and social science 2 years 2 years 

Science with laboratory 2 years 2 years 

Foreign language 2 years 2 years 

Visual and performing arts (art, dance, theater, music, etc.) 1 year 1 year 

Electives (English, advanced math, social science, history, labora-
tory science, foreign language, visual and performing arts, and ag-
riculture) 

  
1 year 

  
1 year 

TOTAL UNITS 15  15  
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Exceptions may be made with a Counseling 
Center interview.  
 
Community college students may select from 
career certificate programs with as little as 10 
units or as many as 43 units. Many of the certifi-
cate programs act as the core of a 60-unit degree 
program, providing students career skills to use 
while pursuing graduation or transfer to a four-
year university. Some students opt to attend 
Sacramento City College or Cosumnes Commu-
nity College, also part of the Los Rios Commu-
nity College District. 
 
Planning for CollegePlanning for CollegePlanning for College   
There are a number of ways that students can 
prepare for college as early as 9th grade. Here 
are a few ideas for families and students: 
 
9th Grade9th Grade9th Grade   
• Tell your counselor you want to attend a      

4-year college or university. 
• Take algebra or geometry and a world       

language in both semesters. 
• Maintain A’s and B’s in all subjects and do at 

least one hour of homework each night. 
• Form a study group with friends who also 

plan to go to college, and study together.  
• Create a personal resumé file and save report 

cards, diplomas and certificates, a list of hon-
ors and awards you receive, a list of school 
and community activities you join, a list of 
jobs you hold (paid and volunteer).  

• Visit local community colleges, state univer-
sities, and an independent college with family 
or friends. Call admissions offices for       
brochures and information. 

• Participate in academic enrichment programs. 

California State University and University of California State University and University of California State University and University of 
California RequirementsCalifornia RequirementsCalifornia Requirements   
We encourage each student to consider attend-
ing our State University and University of Cali-
fornia schools around the state. The current ad-
mission requirements for freshman and upper 
division transfer students are listed in the chart 
on page 10. These are general guidelines. For 
more details, please refer to www.csumentor.edu/
Generalfreshmaninfo.html or  
www.ucop.edupathwaysionfoctr/introuc/fresh.html. 
 
Private FourPrivate FourPrivate Four---Year and OutYear and OutYear and Out---ofofof---State CollegesState CollegesState Colleges   
Specific admission requirements vary widely. In 
general, the course requirements listed for the 
University of California will meet the admission 
requirements of most private colleges and       
universities across the United States. Check the 
college handbook or catalog for each college in 
the Career Center at your high school. 
 
Community CollegeCommunity CollegeCommunity College   
American River College (ARC), part of the Los 
Rios Community College District, is the 
neighborhood community college serving the 
Twin Rivers Uni-
fied School Dis-
trict. ARC requires 
students to be 18 
years of age or to  
possess a high 
school diploma. 
Students under 18 
years of age may 
enroll at ARC if 
they are 16 and 
hold a 2.7 G.P.A.  
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• Create a file on colleges that appeal to you. 

Ask for literature about admission, financial 
aid and your proposed college major if you 
have one. Visit the colleges that interest you. 

• Start to think of when and how you will take 
college entrance exams (SAT and ACT). 
Taking the test in the spring will allow you 
to determine if you need to test again in the 
fall. 

• Continue to update your personal resume 
file. 
• Over the summer, prepare for the 
SAT I and ACT by reading testing 
tips and sample questions. 
 
12th Grade12th Grade12th Grade   
• Continue to form study groups 
and do two to three hours of home-
work per night. Maintain A’s and 
B’s, your grades are still very im-
portant. 

• Check frequently for information about 
scholarships awarded by your school, local 
companies and community groups. 

• Early in September register for the SAT and 
ACT. 

• In September and October, complete the 
CSS Profile (College Scholarship Service/
Profile) registration form. See your coun-
selor. 

• Late in October, contact the schools that in-
terest you for application and financial aid 
forms. 

• Keep a checklist of all the required admis-
sion items for schools, such as transcripts, 
application fees, recommendations, essays, 
test scores, etc. Pay special attention to dead-

10th Grade10th Grade10th Grade   
• Review your 9th and 10th grade class sched-

ule with your counselor to make sure you are 
taking college prep classes. 

• Maintain A’s and B’s and do at least one to 
two hours of homework every night. 

• Continue to form study groups with friends. 
• Update your personal resume file. 
• Continue to visit colleges, universities, or 

independent schools. 
• Register for the Pre-

SAT in October. 
• Continue to partici-

pate in academic en-
richment programs. 
Many are held on col-
lege campuses and 
offer scholarships. 

 
11th Grade11th Grade11th Grade   
• Maintaining A’s and 

B’s are especially important your junior year. 
You should be doing a minimum of two 
hours of homework each night and continuing 
with study groups. 

• Register for the Pre-SAT in October. The 
results will give you an idea of your strengths 
and areas you need to improve as you prepare 
for college admission. 

• If you are taking Advanced Placement (AP)  
subjects, register to take AP exams in the 
spring. Scoring well on those exams will en-
able you to earn credit for college-level 
courses. 

• Search online for college and university in-
formation. All college counseling offices 
have libraries of college catalogs. 
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numbers of high school students upon request 
by military recruiters and institutions of higher 
learning, unless individual students or their 
parents request that the information not be re-
leased without prior written consent. Students 
and parents may “opt-out” of this disclosure. If 
you do not want your child’s information pro-
vided to military recruiters, please submit your 
request in writing to your child’s school using 
the form in the back section of this handbook. 
 
Family and Community Involvement Family and Community Involvement Family and Community Involvement    
Research shows that the most important factor 
in a child’s educational success is the involve-
ment and encouragement of caring adults. 
Good communication is also essential to a stu-
dent’s success. Parents and students are en-
couraged to ask questions and discuss concerns 
promptly. The following are some of the home-
school communication options: 
 
Meetings with Teachers / School StaffMeetings with Teachers / School StaffMeetings with Teachers / School Staff   
Typically, the principal, teachers, counselor, 
and other school staff are available before and 
after school to provide special assistance, an-
swer questions, and help to resolve concerns. It 
is recommended that you make appointments 
with school staff when possible. If you have 
questions or difficulties communicating with 
school staff, the principal or vice principal will 
assist you. 
 
Messages Left at the School OfficeMessages Left at the School OfficeMessages Left at the School Office   
Teachers and other staff members have a mail-
box at the school where messages may be left. 
   

lines – mark them on your personal calendar 
– and apply early. 

• November – file your UC and CSU applica-
tions. 

• Practice filling out applications or scholarship 
forms on a photocopy first. Many colleges 
have online applications. 

• December is a critical time for private college 
early-consideration applications and merit 
scholarships. 

• Obtain the Free Application for Federal Stu-
dent Aid (FAFSA) from your school and 
have your parents complete the form in Janu-
ary. 

• In January, remind your parents to prepare 
their income tax statement early enough to 
photocopy for colleges where you will apply 
for financial aid. 

• In February, tell your counselor you want to 
apply for a Cal Grant so that the form can be 
submitted this month. 

• Wait for your acceptance letter in the spring. 
You may also hear about financial aid and 
scholarship eligibility about this same time. 

• May 1, mail your commitment deposit check 
to the college or university you plan to attend. 

• Write or call colleges to which you were ad-
mitted but will not be attending, and inform 
them where you will attend. 

• Take AP exams in May. 
• Participate in any summer orientation pro-

grams for incoming freshmen. 
 
Military RecruitmentMilitary RecruitmentMilitary Recruitment   
Under section 9528 of the No Child Left Behind 
Act (NCLB), local school districts are required 
to disclose the names, addresses and telephone 
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community members who volunteer 10 or more 
hours per week or will ever be alone with a 
student, must complete the volunteer applica-
tion process. Volunteers will be fingerprinted 
at no charge at the Twin Rivers district office 
and will go through a background check with 
the Department of Justice. Volunteers also 
must show proof of a clear screening for Tu-
berculosis. Volunteer application forms are 
available at your school and must be signed by 
a site administrator. 
 
If you are driving for a field trip, Twin Rivers 
requires that you have a valid driver’s license, 
a seat belt for each child, and proof of insur-
ance with $100/300K liability coverage. You 
must complete a volunteer form and pass a 
background check before transporting students.  
 
School Site PlansSchool Site PlansSchool Site Plans   
Each school in our district works with its fami-
lies to collaboratively develop a campus parent 

involvement policy. The policy describes 
how the school involves families in the 
planning, review, and improvement of 
school programs. The policy is reviewed 
annually and approved by the school site 
council and our board of trustees. In addi-
tion, each Title I school conducts annual 
meetings to inform families about the re-
quirements of Title I and their right to be 
involved in the school plan. Our district 
welcomes the participation of students, 
families, staff, and community members 
on advisory councils and committees that 
discuss district issues. 
 

Telephone CallsTelephone CallsTelephone Calls   
You may receive calls from our district’s auto-
mated calling system to let you know about up-
coming events, student absences, and emer-
gency situations. Occasionally these messages 
may also ask you to provide feedback via the 
phone on an important question. This is an effi-
cient way for schools to ask for your input and 
help keep you informed. 
 
Visiting CampusVisiting CampusVisiting Campus   
Playing an active role in a child’s learning proc-
ess may mean you’ll be a frequent visitor to the 
school site. Whether you’re driving for a field 
trip, helping with an art project, or decorating 
for a dance, we ask that you follow the proce-
dures in place at each campus and check in at 
the school office first.  
 
It is also a good idea to make advance arrange-
ments with either the school principal or your 
child’s teacher. This helps prevent interruptions 
in case of testing or other 
special activities. 
 
VolunteeringVolunteeringVolunteering   
Parents and community 
members are urged to share 
their talents to make Twin 
Rivers schools the best they 
can be. Whatever time you 
can spare is appreciated. 
Contact your school volun-
teer coordinator or your 
school principal to offer 
your time and to complete a 
volunteer form. Family or 
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to provide this to the front office. It is       
important that parents in divorced or sepa-
rated situations stay focused on providing 
the best educational experience possible for 
their child(ren). Our schools will work 
within court orders to provide both parents 
information about their child’s progress. 

 
Teacher Quality Teacher Quality Teacher Quality    
You have the right to know the professional 
qualifications of the classroom teachers who 
instruct your child. Specifically, you have the 
right to ask for the following information about 
each of your child’s classroom teachers: 
• Whether California Department of Education 

has licensed or qualified the teacher for the 
grades and subjects he or she teaches. 

• Whether California Department of Education 
has decided that the teacher can teach in a 
classroom without being licensed or quali-
fied under state regula-
tions because of special 
circumstances. 

• The teacher’s college 
major; whether the 
teacher has any ad-
vanced degrees and, if 
so, the subject of the 
degrees. 

• Whether any teachers’ 
aides or similar parapro-
fessionals provide services to your child and, 
if they do, their qualifications. 

 
If you would like to receive any of this infor-
mation, please call your school principal and it 
will be sent to you. 

Family Expectations and ResponsibilityFamily Expectations and ResponsibilityFamily Expectations and Responsibility   
There are many ways that you can support your 
child’s education, starting in your home. For 
example: 
• Support the rights and authority of the school 

and board of trustees to maintain standards of 
behavior for all students. 

• Support your student by developing struc-
tured daily routines for homework, eating, 
hygiene, and bed time. 

• Understand the rules. Review the school site 
behavior standards with your family. 

• Get your students to school on time every 
day. Punctuality and good attendance are 
family responsibilities. Students rely on their 
parents or guardians to make certain they  
arrive at school on time and ready to learn. 

• Provide your student with a suitable time and 
place for study after school. Parents/
guardians have a great influence on the study 
habits of their students. 

• Provide the study materials your student 
needs. If you are uncertain what materials 
may be necessary, contact your child’s        
teachers regularly. If you are unable to get the 
necessary study materials, please contact a 
school administrator at your student’s school.  

• Keep track of your child’s academic          
achievement. Check your child’s daily          
planner or agenda on a regular basis.  

• Call the teacher when you are unsure of     
assignments or due dates. Students learn 
more when someone monitors their progress. 

• Many students live in shared custody      
situations. If there is a court order regarding 
custody of your child(ren) that affects his or 
her schooling, it is the parent’s responsibility 
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BeliefsBeliefsBeliefs   
A student will not be compelled to affirm or 
disavow any particular personally or privately 
held worldview, religious doctrine, or political 
opinion. No student will be relieved of any ob-
ligation to complete regular classroom assign-
ments. (Ed. Code 49091.12(a)) 
   
CurriculumCurriculumCurriculum   
The curriculum, including titles, descriptions, 
and instructional aims of every course offered 
by a public school, will be compiled at least 
once annually. The prospectus is available for 
review upon request and for copying at a      
reasonable charge. Please request through our 
district office at (916) 566-1600. (Ed. Code 
49091.14; 49063) 
 
Animal DissectionAnimal DissectionAnimal Dissection   
A student who has a moral objection to dissect-
ing or otherwise harming or destroying animals 
as part of an instructional program, has a right 
to request an alternative education project. (Ed. 
Code 32255-32255.6) 
 
Reproductive Health                                   Reproductive Health                                   Reproductive Health                                      
HIV/AIDS PreventionHIV/AIDS PreventionHIV/AIDS Prevention   
Written and audiovisual educational materials 
used in comprehensive sexual health and HIV/
AIDS prevention education are available for 
inspection by parents or guardians. District  
personnel and/or outside consultants may teach 
these courses. Parents or guardians may request 
in writing that their child not receive compre-
hensive sexual health or HIV/AIDS prevention 
education, and may also request a copy of 
Chapter 5, 6, California Comprehensive Sexual 

Review of Instructional MaterialsReview of Instructional MaterialsReview of Instructional Materials   
All primary and supplemental instructional   
materials and assessments, including textbooks, 
teacher manuals, films, tapes and software, will 
be made available for inspection by a parent or 
guardian in a reasonable time frame. (Ed. Code 
49091.10; 51101) 
 
FilmsFilmsFilms   
When using outside resources, teachers will 
preview content and be prepared to address pos-
sible controversial material. No "X" or "NC-17” 
rated films, videos or DVD’s will be shown. 
"R" rated films or videos will first be discussed 
with the site administrator. Alternative assign-
ments will be given for students excused from 
viewing. Parents will be informed if controver-
sial media is used for student viewing, such as 
Family Life Media and "PG" and "R" rated me-
dia. If you have concerns over the child's view-
ing of any potentially controversial media, you 
may make your concerns known in writing to 
the principal at the beginning of each school 
year on an annual basis. 
 
ObservationObservationObservation   
Upon written request, a parent or guardian has 
the right to observe instruction that involves his 
or her child or for the purpose of selecting a 
school. Any observation will be done in accor-
dance with policies established to ensure the 
safety of students and school personnel and to 
prevent undue interference with instruction or 
harassment of school personnel. (Ed. Code 
49091.10(b); 51101) 
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other interested parties wishing to file a com-
plaint or seeking more information on this 
topic should contact the School, Community 
and Employee Relations Division at (916) 566-
1776. 
 
When addressing complaints, Twin Rivers will 
follow uniform complaint procedures, which 
include:  
• The investigation will be completed within 

60 calendar days from the date of receipt of 
the complaint unless the complainant agrees 
in writing to an extension to the timeline. 

• An unlawful discrimination complaint must 
be filed not later than six months from the 
date of the alleged discrimination incident, 
or six months from the date the complainant 
first obtains knowledge of the facts of the 
alleged discrimination. 

• The complainant has a right to appeal the 
district decision to the California Department 
of Education (CDE) by filing a written         
appeal within 15 days of receiving the          
district decision. 

• The appeal to the CDE must include a copy 
of the complaint filed with the district and a 
copy of the district decision. 

The School/Community and Employee Rela-
tions  Division for the district will provide in-
formation about available civil law remedies 
under State or Federal discrimination laws if 
applicable. Division staff will also provide  
information about the appeal process, including 
the complainant’s right to take the complaint 
directly to the CDE or to pursue remedies be-
fore civil courts or other public agencies. (Ed. 
Code 262.3) Questions about complaint proce-

Health and HIV/AIDS Prevention Education 
Act. (Ed. Code 51930-51939) 
 
Resolving ConcernsResolving ConcernsResolving Concerns   
We welcome your feedback as an opportunity to 
improve our service. Our district has a simple 
procedure for families to follow: 
• Call your child's teacher and discuss the con-

cern. If needed, arrange a meeting to discuss 
the problem. Usually, the answer becomes 
clear during this conversation. 

• If the problem is not resolved, call the      
principal to make an appointment to discuss 
the problem. 

• If you still feel your problem has not been 
resolved, you can contact the Department of 
Family and Community Involvement for   
assistance. Our staff will work with you and 
school staff to resolve your concern.  

• Our goal is to find a positive solution to meet 
the needs of each child. Parents who have any 
questions are asked to call the Family/
Community Involvement Department at 566-
1788. 

 
Formal Complaint Process                         Formal Complaint Process                         Formal Complaint Process                         
(Uniform Complaint)(Uniform Complaint)(Uniform Complaint)   
Our district is responsible for complying with 
applicable state and federal laws and regulations 
governing educational programs. We will inves-
tigate all complaints alleging failure to comply 
with such laws and/or alleging discrimination 
and seek to resolve those complaints in accor-
dance with the district's uniform complaint pro-
cedures. (5 CCR 4620) 
 
Employees, students, parents, guardians, or 
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activities is concerned, with few exceptions, 
such as contact sports, in accordance with fed-
eral law. Complaints alleging noncompliance 
with this policy should be directed to your 
school principal. Appeals may be made to the 
School, Community and Employee Relations 
Division at (916) 566-1776. 
 
Sexual HarassmentSexual HarassmentSexual Harassment   
Our district is committed to maintaining a 
learning environment that is free of harass-
ment. We prohibit the unlawful sexual harass-
ment of any student by an employee, student, 
or other person at school or at any school-
related activity. 
 
Any student who engages in sexual harassment 
of anyone at school or at a school-sponsored or 
school-related activity is in violation of this 
policy and will be subject to disciplinary ac-
tion. Employees who permit or engage in such 
harassment may be subject to disciplinary ac-
tion up to and including dismissal.  
 
Enrollment RequirementsEnrollment RequirementsEnrollment Requirements   
At the time of pre-registration, the parent/legal 
guardian must submit one of the following 
documents as home address verification:  
• A current monthly Pacific Gas and Electric 

or AT&T bill, 
• A Medi-Cal card or a letter from the Depart-

ment of Social Services or other government 
agency, 

• A driver’s license issued by the California 
Department of Motor Vehicles to confirm 
identification. 

dures should be directed to the School, Commu-
nity and Employee Relations Division  at 916-
566-1776. 
   
Materials and Facilities Concerns            Materials and Facilities Concerns            Materials and Facilities Concerns            
(Williams Complaint)(Williams Complaint)(Williams Complaint)   
We strive to provide the best possible educa-
tional environment for each student. However, 
if you have a concern about your child’s educa-
tional environment that has not been addressed, 
we have a procedure in place to investigate and 
resolve complaints of deficiencies in instruc-
tional materials, emergency or urgent facilities 
conditions that pose a threat to the health and 
safety of students or staff, and teacher vacancy 
or misassignment.  
 
A notice is posted in every district classroom 
advising parents/guardians of the right to file 
this complaint. Complaint forms are available in 
the principal’s office, at our district office, and 
in the forms section of this handbook. (Ed. 
Code 35186) 
 
Discrimination ConcernsDiscrimination ConcernsDiscrimination Concerns   
Our district is committed to equal opportunity 
for all individuals in education. District pro-
grams and activities will be free from discrimi-
nation based on gender, race, color, religion, 
national origin, ethnic group, sexual orientation, 
marital or parental status, physical or mental 
disability or any other unlawful consideration.  
 
We will promote programs to eliminate dis-
crimination practices in all district activities. 
This nondiscrimination policy applies to all stu-
dents insofar as participation in programs and 
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Enrollment of Foster or Homeless YouthEnrollment of Foster or Homeless YouthEnrollment of Foster or Homeless Youth   
 Students should enroll even if you have: 
• Uncertain housing 
• A temporary address 
• No permanent physical address 
 
Homeless students are guaranteed enrollment 
in school if they live:  
• In a shelter (family, domestic violence, 

youth shelter or transitional living program) 
• In a motel, hotel, or weekly rate housing 
• In a house or apartment with more than one 

family because of economic hardship or loss 
• In an abandoned building, in a car, at a 

campground, or on the street 
• In temporary foster care or with an adult 

who is not your parent or guardian 
• In substandard housing (without electricity, 

water, or heat)  
• With friends or family because you are a 

runaway or an unaccompanied youth 
 
To enroll in or attend school if you live under 
these conditions, you do not immediately need 
to provide: 
• Proof of residency 
• Immunization records 
• School records 
• Legal guardianship papers 
 
EmancipationEmancipationEmancipation   
A student whose residence is located within the 
boundaries of our school district and whose 
parent or legal guardian is relieved of responsi-
bility, control, and authority through emancipa-
tion can legally enroll in our district. (Ed. Code 
48204) 

Caregiver Caregiver Caregiver    
A student who lives in the home of a care giv-
ing adult that is located within the boundaries of 
our school district may enroll in our district. An 
affidavit must be filled out by the care giving 
adult to verify that the student lives in the care-
giver’s home, unless our district determines 
through other facts that the student is not living 
in the caregiver’s home. (Ed. Code 48204) 
 
Custody Restraining OrdersCustody Restraining OrdersCustody Restraining Orders   
Twin Rivers is committed to working with par-
ents and guardians to provide a supportive and 
stable learning environment for our students.  
Noncustodial parents retain the same rights as 
custodial parents, unless a court order restricts 
the rights of the noncustodial parent.  These 
rights include, but are not limited to, accessing 
his/her child’s student records, participation in 
school activities and visiting the child at school, 
preferably during non-instructional time.  If a 
court order limits the noncustodial parent’s 
rights, the parent/guardian with custody shall 
provide evidence of this action to the office 
staff of their child’s school. (BP 5021)  In cases 
where there is no court ordered custody arrange-
ment, both biological parents have equal rights 
to information about the student.   
 
If school staff is made aware of an attempted 
violation of a court order while the student is 
participating in a school activity, staff shall con-
tact the custodial parent and the Twin Rivers 
Police Department.  The student will not be re-
leased until the police department has re-
sponded and assisted in the determination of the 
appropriate course of action.   



20     Twin Rivers Schools  

 

Regional Social ServicesRegional Social ServicesRegional Social Services   
If you would like to learn more about regional 
services and resources for youth and families, 
please call our Student Services Department at 
(916) 566-1756. You can also call 211 for in-
formation about social services in Sacramento 
County. The 211 Infoline can provide families 
with referral information for child care, low-
cost housing, mental health services, and a 
number of pro-
grams designed to 
assist families and 
youth. 
 
 
Free or Reduced Price MealsFree or Reduced Price MealsFree or Reduced Price Meals   
Being ready to learn means having the energy 
to focus. If your family could use a little help, 
there are free and reduced breakfast and lunch 
options available at your child’s school. Stu-
dents who meet federal requirements are enti-
tled to free or reduced price meals. Contact the 
Nutrition Services Department at 566-1612 for 
eligibility information or use the form at the 
end of this handbook.  
 
Meals are served every day that school is in  
session. With the submission of a complete ap-
plication, eligible students may receive meals 
free or at a reduced rate of $.40 for lunch and/or 
$.30 for breakfast. Elementary students that do 
not qualify for benefits may buy lunch for $2 
and/or breakfast for $1. High school and junior 
high school students that do not qualify for 
benefits may buy lunch for $2.25 and/or break-
fast for $1.25. Applications for free and re-
duced-price meals may be submitted at any  

time during a school day. Children participating 
in the National School Lunch Program will not 
be overtly identified by the use of special to-
kens, special tickets, special serving lines, sepa-
rate entrances, separate dining areas, or by any 
other means. (Ed. Code 49510 and 49557a)  
   
Health ServicesHealth ServicesHealth Services   
Students enrolled in grades 7 through 12 may 
be excused from school for the purpose of ob-
taining confidential medical services without 
the consent of the student’s parent or guardian.  
(Ed. Code 46010.1)   
   
ImmunizationsImmunizationsImmunizations   
Students attending school for the first time must 
have proof of immunization prior to being ad-
mitted to school. We will allow students trans-
ferring from another school district within Sac-
ramento County or neighboring county a 30-
day period to transfer their immunization re-
cords. However, the parent or guardian must 
present a written immunization record stating 
the month and year of each past immunization. 
 
Students not fully immunized according to dis-
trict policy and the schedule provided by the 
state Department of Health Services may be 
admitted only on the condition that they obtain 
any additional immunization(s) within specified 
time periods.  
 
Students may be exempted from the immuniza-
tion requirement for medical reasons or for per-
sonal beliefs. Parents must sign a waiver to ob-
tain this exemption. A physician must submit 
verification for medical reasons. In the event of 

Student Services 
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Vision, Hearing, and Spinal ExaminationsVision, Hearing, and Spinal ExaminationsVision, Hearing, and Spinal Examinations   
School children are screened for vision, hear-
ing, and curvature of the spine at selected grade 
levels. (Ed. Code 49451; 49452; 49452.5) Our 
district may perform additional screenings, 
which may include, but not be limited to, as-
sessments, screenings and examinations as de-
termined by a healthcare professional.  
 
In addition, there are screenings required 
throughout childhood. These include hearing 
screening during grades K or 1, 2 and 5; vision 
screening for grades K or 1, 3 and 6; scoliosis 
screening in spring for girls grade 7; scoliosis 
screening in spring for boys grade 8; and color 
vision screening for boys grade 1. Students are 
also screened by referral.  
 
A physical examination may not be given to 
any child whose parent has filed an objection. 
A child may be sent home if believed to be suf-
fering from contagious or infectious disease. 
Special education students are screened on ini-
tial assessment, and every three years after-
ward. 
 
Psychological Testing and EvaluationsPsychological Testing and EvaluationsPsychological Testing and Evaluations   
A parent or guardian has the right to receive 
information about psychological testing the 
school does involving their child and to deny 
permission to give the test. (Ed. Code 51101) A 
student may not be tested for behavioral, men-
tal, or emotional evaluation without the in-
formed written consent of his or her parent or 
guardian. (Ed. Code 49091.12) 
   

an outbreak of a disease for which the child has 
not been immunized, he or she will be excluded 
from school for the period of communicability.  
 
Students who do not comply with the require-
ments shall be excluded from school. If you 
have questions about your child’s immunization 
record and/or admission status, please contact 
your child’s school.  
 
Health and Dental RequirementsHealth and Dental RequirementsHealth and Dental Requirements   
Your child must have a health checkup in the 18 
months before entering first grade but no later 
than 90 days after entering the first grade. Stu-
dents in kindergarten (or first grade if it is their 
first year in public school) must have an oral 
health assessment performed by a licensed den-
tist or other licensed or registered dental health 
professional.  
 
A parent or guardian may file a written objec-
tion or waiver stating the reasons why he or she 
was unable to obtain such services. (Health and 
Safety Code 124085, 124105) 
 
Physical ExaminationsPhysical ExaminationsPhysical Examinations   
A child may be excluded from physical exami-
nation whenever the parent or guardian files a 
written statement with the school that they will 
not consent to a physical examination of their 
child. However, when a child has written exclu-
sion and there is a good reason to believe the 
child is suffering from a recognized contagious 
or infectious disease, the child will be excluded 
from school attendance. 
 

Student Services 
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Student MedicationStudent MedicationStudent Medication   
A designated school employee may administer 
medication during the school hours only upon 
written request of both the physician and a par-
ent or guardian, detailing the method, amount, 
and time the medication is to be taken. 
 
Medication will be administered only to stu-
dents whose parent and physician deem it nec-
essary for potentially life-threatening medical 
conditions or for those who need medication 
administered during the school day in order to 
interact appropriately at school. 
 
Authorization forms for medication are avail-
able at each school office or at the end of this 
handbook. Medications must be brought to the 
school office in their original container. Parents 
are encouraged to ask the child’s physician to 
prescribe long-acting medication if possible, so 
that medication does not need to be given at 
school. (Ed. Code 49403 and 48216)  
 
Continuous MedicationContinuous MedicationContinuous Medication   
State law requires that parents or guardians no-
tify the school when their child is on continuing 
medication for a non-episodic condition (such 
as asthma, hay fever, hyperactivity, diabetes, 
epilepsy.) 
 
Special NeedsSpecial NeedsSpecial Needs   
Our Department of Special Education offers 
assessment for students suspected of having a 
disability and provides services for those stu-
dents identified as individuals with exceptional 
needs. Services are available for identified stu-
dents ages birth-21. 
 

Student PrivacyStudent PrivacyStudent Privacy   
Personal information concerning students and 
their families will be kept private in accordance 
with law. Any personal information disclosed 
during counseling with a school counselor  ei-
ther by a student 12 years of age or older, or by 
a parent or guardian of a student 12 years of age 
or older, will be kept confidential. (Ed. Code 
49602) 
 
No student will be given any test, survey, ques-
tionnaire or examination containing questions 
about personal or family beliefs or practices in 
sex, family life, morality, or  religion. However, 
anonymous, voluntary and confidential research 
and evaluation tools to measure students’ health 
behaviors and risk, including tests, question-
naires and surveys containing age-appropriate 
questions about the student’s attitude concern-
ing, or practices relating to, risky behavior may 
be administered to any  student in grades 7-12 
if parents or guardians have not requested in 
writing that their child not participate. (Ed. 
Code 51513, 51938) 
 
Healthy Kids SurveyHealthy Kids SurveyHealthy Kids Survey   
Students in 5th 7th, 9th, or 11th grades may be 
asked to be part of the California Healthy Kids 
Survey to be given between October and De-
cember. This is a very important survey that 
will help our district promote better health 
among youth and combat problems such as 
drug abuse and violence. The survey is volun-
tary and sponsored by the California Depart-
ment of   Education. You will be notified of 
your child’s involvement prior to administra-
tion of the survey and have an opportunity to 
review the survey. Please see the forms section  
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at the end of this handbook if you do not 
wish your child to participate in the 
Healthy Kids Survey. 
 
Student Accident InsuranceStudent Accident InsuranceStudent Accident Insurance   
Our district may make medical services 
available through nonprofit membership 
corporations defraying the cost of service, 
or through group, blanket or individual 
policies of accident insurance or through 
policies of liability insurance from author-
ized insurers, for injuries to students of the 
district arising out of accidents occurring 
while in or on buildings and other premises 
of our district. No student will be com-
pelled to accept such services without his/
her consent or, if a minor, without the con-
sent of a parent or guardian. You may ob-
tain further information regarding avail-
ability of student accident insurance by 
contacting the school principal. (Ed. Code 
49472)   
   
Student Safety Before and After SchoolStudent Safety Before and After SchoolStudent Safety Before and After School   
Every student has the right to a safe and 
supportive learning environment. (Ed. 
Code 51101) There will be no supervision 
of students provided prior to 15 minutes 
before school starts or 15 minutes after 
school ends unless there is a school-
sponsored event scheduled with staff desig-
nated to supervise students, or students are 
waiting to be picked up by district trans-
portation after school or being dropped off 
by district transportation before school be-
gins. 
 
   

Student Safety in Transport Student Safety in Transport Student Safety in Transport    
Students who operate or ride as a passenger on 
a bicycle, non-motorized scooter or skateboard 
upon a street, bikeway or any other public path 
or trail, are required by law to wear properly 
fitted and fastened bicycle helmets that meet 
the standard of law, and are also required to 
wear such helmets while wearing in-line or 
roller skates. (Vehicle Code 21212) 
 
Asbestos and Pesticide ManagementAsbestos and Pesticide ManagementAsbestos and Pesticide Management   
Many of our district’s schools are dated and we 
make every effort to protect our students from 
exposure to materials like asbestos.  
 
A flier will be posted in and around each school 
site 24 hours prior to the actual application of a 
pesticide and remain 72 hours after the applica-
tion of the application.  
 
Our management plan for asbestos-containing 
material in school buildings and our Integrated 
Pest Management Program is available at the 
Risk Management or Maintenance Department 
offices, on our district website, or by calling 
(916) 286-4812. 
 
Notice of Alternative SchoolsNotice of Alternative SchoolsNotice of Alternative Schools 
California state law authorizes all school dis-
tricts to provide for alternative schools.  Section 
58500 of the Education Code defines alterna-
tive school as a school or separate class group 
within a school which is operated in a manner 
designed to: 
 
(a) Maximize the opportunity for students to 

develop the positive values of self-reliance, 
initiative, kindness, spontaneity, resource-
fulness; 

Student Information 



24     Twin Rivers Schools  

 

b) Recognize that the best learning takes place 
when the student learns because of his desire to 
learn; 
(c) Maintain a learning situation maximizing 
student self-motivation and encouraging the 
student in his own time to follow his own inter-
ests.  These interests may be conceived by him 
totally and independently or may result in 
whole or in part from a 
presentation by his 
teachers of choices of 
learning projects; 
(d) Maximize the op-
portunity for teachers, 
parents and students to 
cooperatively develop the learning process and 
its subject matter. This opportunity shall be a 
continuous, permanent process; 
(e) Maximize the opportunity for the students, 
teachers, and parents to continuously react to 
the changing world, including but not limited to 
the community in which the school is located.  
 
In the event any parent, pupil, or teacher is in-
terested in further information concerning alter-
native schools, the county superintendent of 
schools, the administrative office of this dis-
trict, and the principal’s office in each atten-
dance unit have copies of the law available for 
your information. This law particularly author-
izes interested persons to request the governing 
board of the district to establish alternative 
school programs in each district. 
 
Further, a copy shall be posted in at least two 
places normally visible to pupils, teachers, and 
visiting parents in each attendance unit for the 
entire month of March in each year. 

Transfers Within DistrictTransfers Within DistrictTransfers Within District   
For students who wish to attend a school in 
Twin Rivers, other than their school of resi-
dence, their parent/guardian must complete the 
district’s Intradistrict Transfer request. 
•  Parents/guardians who want to request a 

transfer must initiate the request at their home 
school.  If the administrator at the home 
school believes approval is warranted, then 
the administrator will contact the requested 
school.   

•  If both administrators agree, then the request 
is granted. Approval for, or termination of a 
transfer, is at the discretion of the principal or 
his/her designee. 

• A special education transfer request must also 
be approved by the director of special educa-
tion. 

•  Intradistrict transfers are granted on a space 
available basis. They are not approved for 
enrollment-impacted schools. 

•  Intradistrict transfers need to be renewed an-
nually. 

•  Parents are responsible for transporting their 
students to and from school. 

•  Administrators at the school site of residence 
are responsible for verifying the student’s 
address.  

•  Permits revoked for behavior violations are 
revoked according to conditions set forth in 
the permit agreement and after the school ad-
ministrator has attempted interventions for 
the student. 

 
Transfers Between School DistrictsTransfers Between School DistrictsTransfers Between School Districts   
Interdistrict Transfers are agreements be-
tween school districts for students to attend a 

Student Information 
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is available at the Twin Rivers Unified School 
District Office and online.  
   
Transfers may be approved for: 
•  Childcare in the district (parents, relative, 

childcare provider); 
•  Mental or physical health of the student as 

certified by a physician, school psychologist 
or other appropriate school personnel; 

•  To complete a school year when the parents 
have moved out of the district during the 
school year; 

•  To participate in a specialized program not 
available in the resident school district. 

 
Parents are responsible for providing transpor-
tation for students attending on an interdistrict 
attendance agreement. The governing Board or 
designee may revoke an interdistrict attendance 
agreement at any time due to behavior or atten-
dance concerns. 
 
Parents choosing to apply for an interdistrict 
attendance agreement must complete an appli-
cation process. Applications are available 
through the Department of Family and Com-
munity Involvement at (916) 566-1788. 
   
Open EnrollmentOpen EnrollmentOpen Enrollment   
Open enrollment is for Twin Rivers Unified 
School District students who want to attend a 
Twin Rivers school other than their neighbor-
hood school. The Board of Education or desig-
nee reviews enrollment data annually and iden-
tifies those with open enrollment opportunities. 
The open enrollment lottery process will occur 
in January.  

Once approved, the open enrollment transfer 
only needs to be renewed upon transition from 
6th to 7th grade or 8th grade to 9th grade.  If the 
transfer request is approved, parents are respon-
sible for providing transportation to and from 
school.   
 
Questions regarding transfers should be di-
rected to the Department of Family and Com-
munity Involvement.  
 
Twin Rivers reserves the right to limit the num-
ber of students transferring into or out of any 
school designated as open enrollment. Once 
approved, open enrollment applications do not 
need to be renewed until transition from ele-
mentary to junior high or junior to high school. 
 
Twin Rivers Police DepartmentTwin Rivers Police DepartmentTwin Rivers Police Department   
Our Twin Rivers Police Department is an au-
thorized police force certified through the Peace 
Officers Standards and Training Commission. 
Our police are available 24 hours a day, seven 
days a week to support schools and law en-
forcement efforts throughout our 120 square 
miles. The primary mission for the Twin Rivers 
District Police Department is to provide safety 
and security for all district students, staff, and 
surrounding community. For additional infor-
mation about our Police Department, please call 
(916) 286-4875. 
 
Good Citizenship and BehaviorGood Citizenship and BehaviorGood Citizenship and Behavior   
• A positive climate for learning is created 

when our students maintain high standards of 
behavior and work toward being productive 
citizens. Students should understand the cam-
pus rules and accept responsibility for their  

 

Student Information 
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The State of California has established that it is 
a parent’s legal responsibility to ensure that 
their child/children attend school. If your child 
is truant or has excessive absences, school per-
sonnel must refer the parents and students to 
the School Attendance   Review Board 
(SARB), and if necessary, to the District Attor-
ney’s office and Truancy Court. 
  
Students will be classified as truant if absent 
from school without a valid excuse three full 
days in one school year or tardy or absent for 
more than any 30-minute period during the 
school day without valid excuse on three occa-
sions in one school year, or any combination. 
(Ed. Code 48260) 
 
Verification of AbsencesVerification of AbsencesVerification of Absences   
When students who have been absent return to 
school, they should present a satisfactory ex-
planation verifying the reason for the absence. 
Families are allowed 5 school days to clear 
absences. The following methods may be used 
to verify student absences:  
1. Written note from parent/guardian, parent 

representative, or student if 18 or older. (Ed. 
Code 46012) 

2. Conversation between a verifying school 
employee (and the student’s parent/guardian. 

3. Visit to the students home by a verifying 
school/district employee, or any other rea-
sonable method which establishes the  fact 
that the student was absent for the reasons 
stated.  

4. Physician’s verification–when excusing stu-
dents for confidential medical services or 
verifying such appointments, district staff 

actions if rules are violated. Twin Rivers en-
courages communication and cooperation be-
tween the home and school concerning  behav-
ior matters. Rules and regulations in our 
schools establish a safe and comfortable atmos-
phere for students to achieve academic and per-
sonal success.  
 
At a minimum, students should: 
• Follow rules and laws; 
• Avoid any situation or activity that has the 

potential to cause a verbal or physical con-
flict; 

• Respect authority, property, yourself and the 
rights of others; 

• Demonstrate social awareness that is charac-
terized by respectful interactions with staff 
and students regardless of race, gender, dis-
ability, physical characteristics, ethnic group, 
language, sexual identity, age, national origin 
or religion; 

• Maintain standards of integrity and responsi-
bility characterized by being a positive influ-
ence in your school community; 

 
Report to school personnel any information 
related to vandalism they see or hear about on 
our campuses, including bullying, fights, weap-
ons, drugs and/or any illegal activity on campus 
or at school-sponsored activities. 
 
AttendanceAttendanceAttendance   
The most important factor for student academic 
success is their attendance in the classroom. 
Students must be in school every day, on time 
and ready to learn. Please explain the impor-
tance of daily school attendance to your child. 
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designee, justifiable personal reasons 
including but not limited to appearance 
in court, attendance at a funeral service, 
observation of a holiday or ceremony of 
his/her religion, attendance at religious 
retreats (not to exceed four hours per 
semester), attendance at an employment 
conference, service on a precinct board 
for an election 

• Participation in religious instruction or exer-
cises in accordance with district policy. (Ed. 
Code 46014) in such instances, the student 
will attend at least the minimum school day 
and be excused for this purpose on no more 
than four days per school month.  

 
Early DismissalEarly DismissalEarly Dismissal   
For the safety and protection of your child, 
your cooperation with the following procedures 
will be appreciated: 
• Students leaving during the day for any        

reason should bring a note from a parent or 
guardian authorizing the release of the child. 

• If any adult other than the parent or the 
guardian comes for the student, a signed note 
from the parent/guardian permitting release 
of the child is required. The designated adult 
must show valid photo identification  

• Any adult picking up a student must come to 
the office first, sign the register, state his/her 
relationship to the child and the reason for 
taking the child early. 

 
For the benefit of your child, try to avoid 
scheduling medical appointments during the 
instructional day.    
 

will not ask the pur-
pose of such ap-
pointments but may 
contact a  medical 
office to confirm 
the time of the ap-
pointment. When a 
student has had 10 
absences in the 
school year for illness/quarantine/health ap-
pointment, any further similar absences must 
be verified by a physician.    
 

Excused AbsencesExcused AbsencesExcused Absences   
A student’s absence will be excused for the  
following reasons (Ed. Code 48205): 
• Personal illness  
• Quarantine under the direction of a county or 

city health officer  
• Medical, dental, optometric, or chiropractic 

appointments  
• Attendance at funeral services for a member 

of the immediate family. Excused absence in 
this instance will be limited to one day if the 
service is conducted in California or three 
days if the service is conducted out of state. 
“Immediate family” will be defined as 
mother, father, grandmother, grandfather, 
spouse, son/son-in-law, daughter/daughter-in-
law, brother, sister or any relative living in 
the student’s immediate household 

• Jury duty in the manner provided by law 
• The illness or medical appointment during 

school hours of a child to whom the student is 
the custodial parent 

• Upon advance written request by the parent/
guardian and the approval of the principal or 
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panel, they may face sanctions such as educa-
tional setting changes, reduction of county aid, 
postponement of driving privileges and/or 
other legal actions - referral to District Attor-
ney’s Office and court involvement as neces-
sary. (Ed. Code 48291) 
 
Missed Assignments and TestsMissed Assignments and TestsMissed Assignments and Tests 
A student excused from school will be allowed 
to complete all assignments and tests missed 
during that absence that can be reasonably pro-
vided. Upon satisfactory completion within a 
reasonable period of time, full credit will be 
given. The teacher of any class from which a 
student is absent will determine the test and  
assignments be reasonably equivalent to, but 
not necessarily identical to, the tests and as-
signments the student missed during the ex-
cused absence. 
   
Student RecordsStudent RecordsStudent Records   
A Student Record is any item of information 
other than directory information gathered 
within or outside the district that is directly 
related to an identifiable student and main-
tained by our district. Federal and state laws 
grant certain privacy rights and access to stu-

Students Unable to Attend SchoolStudents Unable to Attend SchoolStudents Unable to Attend School   
If you know your child must be absent, contact 
your school office in advance for assistance. 
Students who are unable to attend school due to 
serious injury or illness may be eligible for in-
struction at home or in a medical facility. (Ed. 
Code 48206.3-48208) 
  
School Attendance Review Team (SART)  School Attendance Review Team (SART)  School Attendance Review Team (SART)     
Site-level team meetings are opportunities to 
resolve the attendance or behavior problems 
with a student and parent or guardian. These 
team meetings are designed to collaboratively 
find the most appropriate solutions and inter-
ventions including an action plan to implement 
these solutions and intervention. SART teams 
are designed to meet the needs of students with 
school attendance and behavior problems that 
may be in danger of dropping out of school. 
SART meetings are held for irregular atten-
dance, excessive absences/tardies and truancy. 
 
Student Attendance Review Board (SARB)Student Attendance Review Board (SARB)Student Attendance Review Board (SARB)   
If previous attempts to address truancy, exces-
sive tardiness/absences or behavioral concerns 
are not successful, the involvement of the 
SARB may be necessary. Referrals for SARB 
hearings may by requested by school sites.  
 
SARB may direct alternative education place-
ment, a contractual agreement or other resource 
interventions deemed necessary by the panel 
members. SARB hearings may involve the 
Twin Rivers Police Department, school nurses, 
Department of Human Assistance, and other 
agency personnel.  If a student and/or parent 
violates the recommendations of the SARB 
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• Do not destroy or deface property. 
• Do not fight, push, or trip. 
• Do not eat, drink, or litter on the bus. 
• Do not use unacceptable language. 
• Do not throw items, bring a glass container 

aboard, play musical instruments, whistle, 
talk loudly, shoot rubber bands, or transport 
live animals, birds, reptiles, fish or insects.  

 
Students are responsible to the bus driver for 
their conduct when boarding, riding and de-
parting the bus. Parents will be held responsi-
ble for any deliberate damage. For more infor-
mation about bus services visit our web site at 
www.twinriversusd.org or call our Transporta-
tion Department at (916) 263-6324. 
 
Campus VisitorsCampus VisitorsCampus Visitors   
Parents and guardians are welcome to visit 
classrooms provided that 24 hours notice is 
given to the teachers prior to their arrival. Par-
ents are required to sign in at the front office 
and obtain a visitor’s pass before they proceed 
to the classrooms. Students should not visit 
other campuses except with prior approval 
from that school’s principal. 

dent records. Full access to all personally identi-
fiable written records maintained by the school 
district or county office will be granted to: 
• Parents or guardians of students age 17 or 

younger.  
• Parents or guardians of students age 18 or 

older if the student is a dependent for tax  
purposes.  

• Students age 16 or older, or having completed 
10th grade. 

   
Important Bus RulesImportant Bus RulesImportant Bus Rules   
Riding the school bus to and from school is a 
privilege. Our district offers busing to primary 
students living more than 1 mile from campus, 
junior high students living more than 1.5 miles 
from campus, and high school students living 
more than 2 miles from campus. 
 
To ensure the safety of students and staff, all 
students must obey the bus rules. Riding  privi-
leges may be denied to any child who violates 
these important safety rules. Please discuss the 
following rules with your child: 
 
• Arrive at the bus stop five minutes before the 

pickup time. Parents are responsible for trans-
portation if the child is tardy to the bus.  

• Show good manners at the bus stop. This in-
cludes staying near the bus stop area, keeping 
off private property and not disturbing plants 
or shrubs. Bus stops are a part of school juris-
diction and all school rules apply. 

• Remain seated until the bus has stopped at its 
destination. 

• Obey the bus driver at all times and follow 
safety procedures. 
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Clothing, jewelry, and personal items 
(backpacks, fanny packs, gym bags, water bot-
tles, etc.) with language or images that are vul-
gar, sexually suggestive, discriminatory,  ob-
scene, or libelous, or that promote illegal or 
violent content, such as the unlawful use of 
weapons, drugs, alcohol, tobacco, or drug para-
phernalia, or that contains threats, is prohibited.  
 
Clothing should fit, be neat and clean, and con-
form to standards of safety, good taste, and 
decency. Clothing that exposes cleavage, pri-
vate parts, the midriff, or undergarments, or 
that is otherwise sexually provocative, is pro-
hibited. 
  
Each school will allow students to wear sun-
protective clothing,  including but not limited 
to hats, for outdoor use during the school day. 
Each school site may adopt rules that specify 
the types of sun-protective clothing that stu-
dents will be allowed to wear outdoors and 
specify the types of clothing and hats that may 
be “inappropriate.” (Ed. Code 35183.5) 
   
Electronic Devices, Cell Phones,                            Electronic Devices, Cell Phones,                            Electronic Devices, Cell Phones,                            
and Camerasand Camerasand Cameras   
Cell phones, radios, headsets, tape recorders, 
televisions, video game systems, iPods, mp3 
players and other electronic signaling devices 
should not be brought to school campus, unless 
specifically authorized in writing. The devices 
will be confiscated and kept in the front office 
for pick up by a parent/guardian. The school or 
staff are not responsible for lost, stolen or dam-
aged items that should not be on campus. (Ed. 
code 48901.5)  

Closed CampusClosed CampusClosed Campus   
To ensure the safety and welfare of our stu-
dents, Twin Rivers has closed campuses. There-
fore, students are not allowed off-campus unless 
they have an early dismissal to leave school. No 
student is allowed to leave school for lunch. 
Students are not allowed to pick up lunch at the 
street curb. Parents should come into the front 
office to drop off the lunch when necessary.  
 
Dress Code GuidelinesDress Code GuidelinesDress Code Guidelines   
Appropriate dress and grooming contribute to a 
productive learning environment. Student dress 
policy is intended to create a positive school 
climate of respect for self and others. Appropri-
ate dress and appearance projects a positive im-
age of seriousness and reflects respect for teach-
ing and learning. Research has proven that there 
is a direct correlation between appropriate dress 
and how others perceive an individual. Being 
mindful of one’s appearance is preparation for 
future, school, work and career success. 
 
Each school establishes its own dress code. If 
your child’s school requires a school uniform, 
you may contact the principal to discuss assis-
tance with or alternatives to school uniforms. 
Students must conform to the general dress code 
policy of the school. 
 
All students are expected to dress appropriately 
for a K-12 educational environment. Any cloth-
ing, hair style, or hair color that significantly 
interfere with or disrupt the educational envi-
ronment is unacceptable, unless protected under 
the freedom of speech laws or board policy.  
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disruption, or harm to systems, programs, 
networks, or equipment; is otherwise prohib-
ited in the workplace or on a school campus. 

 
Students are required to submit a technology 
use form prior to using computer or technology 
resources. 
 
Financial LiabilityFinancial LiabilityFinancial Liability   
Twin Rivers is not responsible for personal 
property brought to school sites or school ac-
tivities. Students are discouraged from bringing 
non-instructional items to school.  
 
Parents or guardians will be held financially 
liable for acts of willful misconduct, including 
vandalism, by their minor children. Students 
known to be involved may be suspended and/or 
expelled and subject to criminal charges. In 
addition, our district may withhold a student’s 
grades, diploma, and transcript until restitution 
for damages is made or, if the minor and par-
ents are unable to pay, upon completion of the 
performance of voluntary work in lieu of pay-
ment of monetary damages. 
 
Parents or guardians will be liable for all prop-
erty belonging to the district that is loaned to 
the minor student and not returned. (Civil Code 
49510, Ed. Code 48904) 
   
Tobacco Tobacco Tobacco    
Smoking is prohibited in all district buildings, 
outside on district property, and during outside 
activities such as concerts and sporting events 
on district property. Students who use or are in 
possession of tobacco products are subject to 
discipline.  

Recording DevicesRecording DevicesRecording Devices   
The use of any electronic listening or recording 
device in any classroom of the elementary and 
secondary schools without the prior consent of 
the teacher and the principal of the school given 
to promote an educational purpose disrupts and 
impairs the teaching process and discipline in 
the elementary and secondary schools, and such 
use is prohibited by law. Any person, other than 
a student, who willfully violates this policy will 
be guilty of a misdemeanor and subject to ap-
propriate disciplinary action.  
   
Computer UseComputer UseComputer Use   
The use of school computers and access to the 
Internet is a privilege. Students who do not fol-
low the rules may be disciplined, and may lose 
computer privileges. When students use school 
computers, they agree to follow the directions 
of teachers and school staff, rules of the school 
and school district, and rules of any computer 
network they access. 
 
Students also agree to be considerate and re-
spectful of other users and to follow these rules: 
•  Use school computers for school-related edu-

cation and research only. 
•  Do not use school computers and networks 

for personal or commercial purpose. 
•  Do not change any software or documents 

(except documents you create). 
•  Do not produce, distribute, access, use, or 

store information which: is prohibited by law, 
district or school rules; violates copyright 
laws; is obtained by trespassing in private or 
confidential files; would subject the district or 
individual to liability; is obscene, porno-
graphic, or sexually explicit; causes delay, 
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1st Offense 2nd Offense 

3-5 day suspension  
3-5 day in-house  
Suspension 
  
OR 
 
In lieu of suspension 
attend 8 session  
Insight group* 

5 day suspension 
 
OR 
 
In lieu of suspension  
attend 8 sessions Insight 
group* 

1st Offense 2nd Offense 

5 days suspension/ in-
voluntary transfer 
OR 
 
In lieu of an involuntary 
transfer student to at-
tend 8 session Insight 
group* 

5 day suspension 
 

*Insight is an 8 session intervention program 
for students who are having problems related to 
alcohol and drug use. When available and ap-
propriate, students can attend this 8 week 
group. Call Student Services Department at 
(916) 566-1620 for more information.  
 
Searches of Students and PropertySearches of Students and PropertySearches of Students and Property   
As necessary to protect the health, safety and 
welfare of students and staff, school officials 
may search students, their property and/or dis-
trict property under their control, and may seize 
illegal, unsafe and prohibited items. The Board 
of Trustees requires that discretion, good judg-
ment and common sense be exercised in all 
cases of search and seizure.  
 
DisciplineDisciplineDiscipline   
Copies of school rules and discipline policies 
are available at each school. Please become 
familiar with the school rules and explain them 
to your child. When a student is disruptive in 
the classroom, the teacher will first work with 
the student to alter that behavior. If the student 
continues to disrupt the learning process, he or 
she will be referred to other school authorities 
for appropriate discipline or corrective meas-
ures. The school will notify parents, who will 
be expected to aid in correcting the behavior. 
 
If a student’s behavior violates school rules, the 
school may make recommendations, such as: 
• Counseling 
• A parent conference 
• Evaluation for placement in another school 

or program 
• A written contract describing conditions for 

improvement 
 

Alcohol and Drug PolicyAlcohol and Drug PolicyAlcohol and Drug Policy   
The Twin Rivers  believes students have the 
right to learn in a drug and alcohol-free school 
environment. Students involved with alcohol 
and/or drugs will face the following conse-
quences: 
 
AlcoholAlcoholAlcohol   
Students found to be in possession, use, or un-
der the influence of alcoholic beverages on 
school grounds or during a school-related activ-
ity will be subject to: 
 
 
 
 
 
 
 
 
 
 
 
 
 

MarijuanaMarijuanaMarijuana   
Students found to be in possession, use, or    
under the influence of marijuana on school 
grounds or during a school activity will be       
subject to: 
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• Voluntary transfer to another school or pro-

gram 
• Involuntary transfer to another school or pro-

gram 
• Expulsion 
• Suspension 
• Removal from class and assignment to an-

other school program 
• Referral to a community or law enforcement 

agency 
• Discipline, which may include restriction 

from participation in school activities, in-
cluding recess, field trips, athletics, extra-
curricular activities and graduation 

• Detention or Saturday School (students bring 
school work to do) 

   
DetentionDetentionDetention   
Students who misbehave can be assigned to a 
supervised area for a specified period of time 
after school, during recess, or during the school 
day. 
 
SuspensionSuspensionSuspension   
Students may be suspended for violation of 
school or district rules. A suspension can last 
from 1 to 5 days. During suspension, a student 
may not participate in regular school classes or 
activities, including graduation, but may be 
assigned to an alternative program.  
 
A teacher may require the parent or guardian of 
a suspended student to attend part of the school 
day and meet with the principal. A suspended 
student or his or her parent or guardian has a 
right to appeal a suspension. To appeal, first 
contact the school principal. A return from sus-
pension conference or behavior SART must  

take place with  parents, students and school 
staff. 
 
A student who accumulates a number of sus-
pension days (up to 12 days for grades K-6, up 
to 15 days for grades 7-12), may be referred to  
a district-level review meeting to discuss alter-
native school placement. (Ed. Code 48925)   
   
Expulsion Expulsion Expulsion    
Expulsion will be recommended only for very 
serious offenses, such as possession of a 
weapon or dangerous object, causing physical 
injury to another person, furnishing or sale of a 
controlled substance, robbery, extortion, sexual 
assault, battery, or accumulating too many days 
of suspension. If expulsion is recommended, 
the student will have an administrative hearing 
or an alternative. If expelled, a student may not 
attend any school activity. Expelled students 
will be placed in another educational program.  
 
Our Board of Trustees makes the final decision 
to expel a student. During the expulsion proc-
ess, a student may be placed in another school 
program or be out of school for up to 40 school 
days. (Ed. Code 48915)  
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Student Technology Use GuidelinesStudent Technology Use GuidelinesStudent Technology Use Guidelines   
 
Overview and PurposeOverview and PurposeOverview and Purpose   
Twin Rivers Unified School District (TRUSD) 
provides Internet access to all students and 
staff. Internet access allows classrooms and 
individuals to have access to information, soft-
ware, news and opinion, and communication by 
electronic mail that originates from any point in 
the world. All users must agree to the guide-
lines in this Code of Conduct to have access to 
the Internet through their classrooms, library, or 
computer labs. 
 
Our network system has been established for 
educational purposes including classroom ac-
tivities, direct and independent learning activi-
ties, individual and collaborative writing and 
publishing, career development, personal pro-
ductivity, and other high-quality learning activi-
ties. Our district has the right to place reason-
able restrictions on the students who can access 
the network system and the material they may 
post on the network system.   
 
All users shall not hold the District or any Dis-
trict staff responsible for the failure of any tech-
nology protection measures, violations of copy-
right restrictions, or users’ mistakes or negli-
gence. All users shall agree to indemnify and 
hold harmless the District and District person-
nel for any damages or costs incurred. 
 
Limitations of Liability:Limitations of Liability:Limitations of Liability:   
Personal GainPersonal GainPersonal Gain   
The TRUSD network may not be used for com-
mercial purposes, financial gain, personal busi-
ness, product advertisement or political lobby-

web sites may be accepted under the same re-
strictions and conditions set forth in law, Board 
policy, and administrative regulations pertain-
ing to advertising in district and school-
sponsored publications. (BP 1113) 
 
Personal SafetyPersonal SafetyPersonal Safety   
Students should not post personal contact infor-
mation about themselves or other people on the 
TRUSD network. Personal contact information 
includes one’s full name, address, telephone 
number, school address, work address, etc. No 
student should agree to meet with someone he 
or/she has met online without parent/guardian 
approval. 
 
Unauthorized AccessUnauthorized AccessUnauthorized Access   
No students will attempt to gain unauthorized 
access to the TRUSD network or go beyond 
authorized access. This includes attempting to 
log on through another person’s account or ac-
cess another person’s files. No student will at-
tempt to disrupt the TRUSD network system or 
destroy data by spreading computer viruses or 
by any other means.  
 
No student may use the TRUSD network to 
engage in any illegal act, such as arranging for 
a drug sale, engaging in criminal gang activity, 
threatening the safety of another person, and 
engaging in gambling activities. 
 
Individual AccountsIndividual AccountsIndividual Accounts   
Each individual user is responsible for his or 
her individual account and should not provide 
his or her password to another person. All indi-
vidual users will avoid the inadvertent spread-
ing of computer viruses by following the  

Helpful Forms 
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district virus protection procedures when 
downloading software. Large files may not be 
downloaded unless absolutely necessary. If nec-
essary, a student will download the file only 
with the permission from the teacher in author-
ity.  
 
SpammingSpammingSpamming   
Students will not post chain letters or engage in 
spamming. Spamming is defined as sending an 
unsolicited message to an individual or a group 
of people. 
 
Network VandalismNetwork VandalismNetwork Vandalism   
Vandalism is not permitted and will be strictly 
disciplined. Vandalism is defined as any attempt 
to harm or destroy data of another user or of 
another agency or network that is connected to 
the Internet or Intranet (District internal net-
work). Vandalism includes, but is not limited to, 
the uploading, downloading, or creation of com-
puter viruses, logic bombs, ASCII mail bombs, 
Trojan horse programs, or any software utilized 
to scan the network for passwords 
or confidential information. 
 
Online Communities & CommunicationsOnline Communities & CommunicationsOnline Communities & Communications   
While many sites and online communities and 
communications are accessible as educational 
tools within TRUSD classrooms, some are 
deemed inappropriate and are blocked within 
the TRUSD network. Various online communi-
ties may be used for educational purposes in-
cluding but not limited to: wikis, blogs, social 
networks (e.g. Nings), video/photo sharing sites 
(e.g. TeacherTube, Flicker), virtual class-
rooms/chat areas (e.g. Elluminate, School 
Loop), video conferencing, and discussion  
 

boards.  TRUSD reserves the right to block net-
work access to any online resources at any 
time. Any links to external webs sites shall sup-
port the educational mission and shall include a 
disclaimer that the district is not responsible for 
the content of the external web sites. (BP 1113) 
 
The following restrictions apply to all types of 
online communities and communications util-
ized within the TRUSD network: 
 
Inappropriate LanguageInappropriate LanguageInappropriate Language   
Restrictions against inappropriate language ap-
ply to public messages, private messages, and 
material posted on TRUSD Websites. In gen-
eral, users should make language choices which 
are appropriate for school situations. Students 
may not use obscene, profane, lewd, vulgar, 
rude, inflammatory, threatening, or disrespect-
ful language when using the TRUSD network. 
Students may not engage in personal attacks, 
including prejudicial or discriminatory attacks 
against another individual through the use of 
the TRUSD network. 
   
Inappropriate MaterialsInappropriate MaterialsInappropriate Materials   
No student may use the TRUSD network to 
access material that is profane or obscene 
(pornography), that advocates illegal acts, or 
that advocates violence or discrimination to-
wards other people. If an individual user mis-
takenly accesses inappropriate information, he 
or she should immediately tell his or her admin-
istrator. 

Helpful Forms 
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Possession and Use of Personal TechnologyPossession and Use of Personal TechnologyPossession and Use of Personal Technology   
Users may possess or use personal technologies 
on campus (e.g. cell phones) "provided that 
such devices are not used for illegal or unethi-
cal activities such as cheating on assignments 
or tests. All such devices shall be turned off 
during instructional time, other education pro-
grams, or school activities." (BP 5131)  Stu-
dents should under no circumstances record or 
photograph others without their expressed con-
sent.  This includes publishing or posting such 
material online. Users who misuse or aid in the 
misuse of personal technology "may be prohib-
ited from possessing a mobile communications 
device at school or school-related events and 
may be subject to discipline in accordance with 
Board policy and administrative regulation.” 
(BP 5131) 
 
Use of Student Image & Student WorkUse of Student Image & Student WorkUse of Student Image & Student Work   
Photographs of students with their names may 
be published EXCEPT when the student’s par-
ent/guardian has notified the district in writing 
to not allow the release of the student’s photo-
graph without prior written consent (BP 1113). 
   
Cyberbullying, Harassment & Cyberbullying, Harassment & Cyberbullying, Harassment &    
Discriminatory AttacksDiscriminatory AttacksDiscriminatory Attacks   
TRUSD Governing Board Policy 5131 defines 
“Student Disturbances” as: "Harassment of stu-
dents or staff, including bullying, intimidation, 
so-called "cyberbullying," hazing or initiation 
activity, ridicule, extortion, or any other verbal, 
written, or physical conduct that causes or 
threatens to cause bodily harm or emotional 
suffering. Cyberbullying includes the posting of 
harassing messages, direct threats, social  

cruelty, or other harmful text or images on the 
Internet, social networking sites, or other 
digital technologies, as well as breaking into 
another person's account and assuming that 
person's identity in order to damage that per-
son's reputation or friendships." 
 
Cyberbullying conducted using district-
owned equipment or on school premises, as 
well as off-campus cyberbullying that impacts 
school activity or school attendance, may be 
subject to discipline in accordance with dis-
trict policies and regulations. If the student is 
using a social networking site or service that 
has terms of use that prohibit posting harmful 
material, the Superintendent or designee also 
may file a complaint with the Internet site or 
service to have the material removed. Stu-
dents are encouraged to save and print any 
messages sent to them that they feel consti-
tutes cyberbullying and to notify a teacher, or 
other employee so that the matter may be in-
vestigated (BP 5131). 
 
Online Academic DishonestyOnline Academic DishonestyOnline Academic Dishonesty   
The TRUSD Board of Trustees believes that 
academic honesty and personal integrity are 
fundamental components of a student's educa-
tion and character development. The Board 
expects that students will not cheat, lie, pla-
giarize or commit other acts of academic dis-
honesty. (BP 5131.9)  
 

Helpful Forms 
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Online CheatingOnline CheatingOnline Cheating   
Examples of misuse include, but are not limited to: taking an online test for another student, using 
cell phones or email with the purpose of distributing answers, and "hacking" into a teacher’s com-
puter or grade book. 
   
Online Plagiarism Online Plagiarism Online Plagiarism    
Submitting another student's work as your own, knowingly using or building upon another’s ideas 
without proper citation, and using the internet to purchase or find a paper are all acts of plagia-
rism.  This applies not only to written work, but to any school project for which technology is used 
as a research tool or method of presentation (e.g. Power Point presentations, wiki's, etc.). 
   
Copyright InfringementCopyright InfringementCopyright Infringement   
If a work contains language that specifies appropriate use of that work, students should follow the 
expressed requirements for citing the work. If unsure whether or not one can use a work, one should 
request permission from the copyright owner. 

Helpful Forms 

   
Required Form Required Form Required Form    

Acknowledgement of Handbook and Acceptance of the Technology  Use GuidelinesAcknowledgement of Handbook and Acceptance of the Technology  Use GuidelinesAcknowledgement of Handbook and Acceptance of the Technology  Use Guidelines   
   

Please complete this form and return to your child’s school.Please complete this form and return to your child’s school.Please complete this form and return to your child’s school.   
 
I acknowledge that I have received the Twin Rivers Unified School District Student and Family 
Handbook and I agree to the guidelines included in the handbook. 
 
__________________________________________     ___________________________________ 
Parent or Guardian Name              Signature 
 
__________________________________________    ___________________________________ 
Student Name                Date 

Signature Required Below  
 

Sign this form and return it to your student’s school 
 

Thank you 
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Free & Reduced Lunch InformationFree & Reduced Lunch InformationFree & Reduced Lunch Information 

Household 
Size Annual Monthly 

Twice 
per 

Month 
Every 
Two 

Weeks Weekly 
1 $14,079 $1,174 $587 $542 $271 
2 $18,941 $1,579 $790 $729 $365 
3 $23,803 $1,984 $992 $916 $458 
4 $28,665 $2,389 $1,195 $1,103 $552 
5 $33,527 $2,794 $1,397 $1,290 $645 
6 $38,389 $3,200 $1,600 $1,477 $739 
7 $43,251 $3,605 $1,803 $1,664 $832 
8 $48,113 $4,010 $2,005 $1,851 $926 

For each  
additional  
member add: 

$4,862 $406 $203 $187 $94 

Helpful Forms 
Serving Our Students with Special Diets and Food AllergiesServing Our Students with Special Diets and Food AllergiesServing Our Students with Special Diets and Food Allergies 
 
The Nutrition Services Department accommodates the diet restrictions of our students with disabilities. 
To address your child’s disability, the state requires that you provide a medical statement outlining the 
special meals and/or accommodations needed. This request must be submitted on form CNP-925 and 
must be signed by a licensed physician. All information must be clear and precise. 
 
The definition of a person with disabilities: Any person who has a physical or mental impairment 
which substantially limits one or more major life activities, has a record of impairment, or is regarded 
as having such impairment. Major life activities covered by this definition include caring for oneself, 
eating, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning and working.  
 
Food Allergies:  A child with food allergies or intolerances does not have a disability as defined under 
either Section 504 of the Rehabilitation Act or Part B of IDEA. Nutrition Services may make substitu-
tions, but they are not required to do so. However, if a licensed physician states that the food allergy 
may result in a severe, life treating (anaphylactic) reaction, the child’s condition would meet the defini-
tion of “DISABILITY,” and the substitutions required by the licensed physician must submitted on form 
CNP-925. 

Due to a delay in Congress, it is uncertain when USDA will release the 2010-2011 Income Eligibility Guidelines. We 
have been instructed to use the 2009/2010 guidelines until further notice. When Congress releases the modified 
scale, all meal applications will be re-evaluated and updated to reflect any change in eligibility.  
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APPLICATION FOR FREE AND REDUCEDAPPLICATION FOR FREE AND REDUCEDAPPLICATION FOR FREE AND REDUCED---PRICE MEALS FOR PRICE MEALS FOR PRICE MEALS FOR    
SCHOOL YEAR 2010SCHOOL YEAR 2010SCHOOL YEAR 2010---201120112011 

 

 
Please complete and sign the attached application and return it to your child's school. For additional 
instructions, refer to the Letter to Households.  
 
This application cannot be processed without the following information: 
• The name of the child or children for whom you are applying for free or reduced-price benefits 
• The names and income of all other household members 
• The signature of the child's or children's parent or guardian 
• The Social Security number of the person who signed the application. If the person signing the 

application does not have a Social Security number, write "none" in the space provided. 
 

ALL HOUSEHOLDS: READ THIS SECTION 
California Education Code Section 49557(a): Applications for free and reduced-price meals 
may be submitted at any time during a school day. Children participating in the National 
School Lunch Program will not be overtly identified by the use of special tokens, special tick-
ets, special serving lines, separate entrances, separate dining areas, or by any other means. 
  
Privacy Act Statement: National School Lunch Act (Section 9) requires that, unless your 
child's Food Stamp, California Work Opportunity (CalWORKs), Kinship Guardian Assistance 
Payment (Kin-GAP), or Food Distribution Program on Indian Reservations (FDPIR) case 
number is provided, you must include the Social Security number of the adult household 
member signing the application or indicate that the household member signing the application 
does not have a Social Security number. Provision of a Social Security number is not manda-
tory, but the application cannot be approved if a Social Security number is not provided or an 
indication is not made that the signer does not have such a number. The Social Security num-
ber may be used to identify the household member in carrying out efforts to verify correct in-
formation provided on the application. These verification efforts may be carried out through 
program reviews, audits, and investigations; and may include contacting employers to deter-
mine income, contacting the State’s Employment Development Department or local welfare 
offices to determine the amount of benefits received, and checking the documentation pro-
duced by household members to prove the amount of income received.  Reporting incorrect 
information may result in loss or reduction of the household’s program benefits, or in adminis-
trative claims and/or legal actions against household members. 

In accordance with federal law and U.S. Department of Agriculture policy, this institution is prohib-
ited from discriminating on the basis of race, color, national origin, sex, age, or disability. 
To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, 
Whitten Building, 1400 Independence Avenue, S.W., Washington, DC 20250-9410 or call (202) 
720-5964 (voice and TDD). The USDA is an equal opportunity provider  and employer. 
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LETTER TO HOUSEHOLDS ABOUT THE NATIONAL SCHOOL LUNCH AND  
BREAKFAST PROGRAMS FOR THE 2010/2011 SCHOOL YEAR 

 
The Twin Rivers Unified School District takes part in the National School Lunch and Breakfast  
Programs. Meals are served every day that school is in session.  

ELEMENTARY STUDENTS may purchase lunch for $2.00 and Breakfast for $1.00. 
SECONDARY STUDENTS may purchase lunch for $2.25 and Breakfast for $1.25. 
ELIGIBLE STUDENTS may receive meals free or at a reduced price of $ .40 for  
lunch and $ .30 for Breakfast.  
ALL STUDENTS may purchase milk for $ .35.  
 

TO QUALIFY FOR BENEFITS: 
• If you now receive Food Stamp, California Work Opportunity and Responsibility to Kids  

(CalWORKs), Kinship Guardianship Assistance Payments (Kin-GAP), or Food Distribution  
Program on Indian Reservations (FDPIR) benefits, your child may receive free meals. 

• If your total household income is the same or less than the amounts on the income scale on 
page 38, your child may receive meals free OR at a reduced price. Household means a 
group of related or non-related individuals who are living as one economic unit and sharing 
living expenses. Living expenses include rent, clothes, food, doctor bills, and utility bills. 

• A foster care child who is the legal responsibility of the welfare agency or ward of the court  
may be eligible to receive meals free or at a reduced price regardless of your income. Foster 
children must have a separate application from other children in your household and their  
eligibility is based on their “Personal Use income.” 

  
EARNINGS 

FROM WORK 

  WELFARE 
CHILD  

SUPPORT 
ALIMONY 

  PENSIONS 
RETIREMENT 

SOCIAL SECURITY 

    
OTHER 
INCOME 

Wages, salaries and 
tips, strike benefits, 
unemployment com-
pensation, workers' 
compensation, net 
income from self-

owned business or 
farm 

Public assis-
tance payments, 

welfare pay-
ments, alimony, 
and child sup-
port payments 

Pensions,  
supplemental secu-

rity income, retirement 
payments, Social Security 
Income (SSI) (including 

SSI a child receives) 

Disability benefits; cash 
withdrawn from savings; 
interest and dividends;  

income from estates, trusts, 
and investments; regular 

contributions from persons 
not living in the household; 
net royalties and annuities; 

net rental income;  
any other income 

INCOME TO REPORT 

CURRENT INCOME:  The amount of income each household member received last month, be-
fore taxes or anything else is taken out, and where it came from, such as earnings, welfare, pen-
sions, and other income. If any amount last month was more or less than usual, write the usual 
monthly income or project the annual income. To calculate monthly income: Weekly x 4.33; every 
two weeks x 2.15; twice a month x 2. 
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HOW TO APPLY 

 
 
Complete and sign the enclosed Application for Free and Reduced-Price Meals, and return it  
to the school as soon as possible. The application cannot be approved and will be returned  
if it contains incomplete eligibility information. 
 
Every household must submit a new application each year. If the household does not have an ap-
plication submitted and approved by September 24th , 2010, their student will be required to pay 
for all meals eaten from that day on until an application is approved.  
 
FOOD STAMP, CalWORKs, Kin-GAP, and FDPIR HOUSEHOLDS — If you now get Food  
Stamp, CalWORKs, Kin-GAP, or FDPIR benefits for your child(ren), list each child's name, and  
your Food Stamp, CalWORKs, Kin-GAP, or FDPIR case number. AN ADULT HOUSEHOLD  
MEMBER MUST SIGN THE APPLICATION. 
 
FOSTER CARE CHILDREN or CHILDREN PLACED IN OUT-OF-HOME CARE — Complete a  
separate application for each child who is the legal responsibility of the welfare agency or  
is a ward of the court. Write the name of the child and the specific school the child attends. If  
the child receives personal-use income, list the amount of income. Personal-use income is  
(a) money given by the welfare office identified by category for the child's personal use, such  
as clothing, school fees, and allowances; and (b) all other money the child receives, such as  
money from family and earnings from full-time or regular part-time employment. The foster  
parent or agency official must sign the application. 
 
ALL OTHER INCOME HOUSEHOLDS (wages, salary, pensions, etc.) — If you do not  
enter a Food Stamp, CalWORKs, Kin-GAP, or FDPIR case number for each student listed on  
the application, you must enter: 
 

• The names of all school-age children in your household and the school(s) they attend 
• The names of all other children in your household who do not attend school 
• The names of all adults and other household members, the amount each person received last 

month, and the source of income 
• The Social Security number of the adult household member who signs the application or  

indicate "none" if the adult does not have a Social Security number 
 
An application must be completed, with all household members and incomes listed, for a  
child who is living with relatives or friends, whether or not the child is a ward of the court. An adult 
household member must sign the application. 
 
*A household of one means a foster child, a child in out-of-home care, or a pupil who is his/her 
sole support. 
 
CONFIDENTIALITY — Family size, household income, and Social Security number information 
will remain confidential and will not be shared for any purpose.  Information you provide will deter-
mine your child(ren)’s eligibility to receive free or reduced-price meals. 
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Free and Reduced-Price Meals Application Information (continued) 
 
FOOD DISTRIBUTION PROGRAM ON INDIAN RESERVATIONS (FDPIR) — Households partici-
pating in the FDPIR are categorically eligible for free meals. The FDPIR is authorized by Section 
4(b) of the Food Stamp Act of 1977. Under this section, eligible households may elect to participate 
in either the Food Stamp Program or the FDPIR. Since households are afforded the option to par-
ticipate in either program, FDPIR households have been determined to receive the same categorical 
benefits as Food Stamp households.  
 
SOCIAL SECURITY NUMBER — The application must have the Social Security number of the 
adult who signs it. If the adult does not have a Social Security number, write "none" or something 
else to show that the adult does not have a Social Security number.  If a Food Stamp, CalWORKs, 
Kin-GAP, or FDPIR case number for the child is listed, or if the application is for a foster child, a So-
cial Security number is not required. 
 
APPLYING FOR BENEFITS — You may apply for benefits at any time during the school year. If you 
are not eligible now but your income goes down, you lose your job, your family size becomes larger, 
or you become eligible for Food Stamp, CalWORKs, Kin-GAP, or FDPIR benefits, you may submit 
an application at that time. 
 
VERIFICATION — School officials may check the information on the application at any time during 
the school year.  You may be asked to send information to prove your income, or current eligibility 
for Food Stamp, CalWORKs, Kin-GAP, or FDPIR benefits.  Refer to the application for more detailed 
explanation. 
 
MEALS FOR DISABLED — If you believe your child needs a food substitute or texture modification 
because of a disability, please contact the school.  A child with a disability is entitled to a special 
meal at no extra charge if the disability prevents the child from eating the regular school meal. 
 
WIC PARTICIPANTS — If you currently receive benefits under the Special Supplemental Nutrition 
Program for Women, Infants, and Children—better known as the WIC Program—your child may be 
eligible for free or reduced-price meals.  You are encouraged to complete an application and return 
it to the school for processing. 
 
NONDISCRIMINATION — Children who receive free or reduced-priced meals must be treated in 
the same manner as those children who pay full price for their meals.   
 
FAIR HEARING — If you do not agree with the school's decision regarding your application or the 
result of verification, you may discuss it with the school. You also have the right to a fair hearing. A 
fair hearing may be requested by calling or writing the following school official: 

NAME: Rob Ball, 3222 Winona Way, North Highlands, CA 95660 
TELEPHONE: (916) 566-1600 ext. 1351 

 
If you have any questions or need assistance in completing the application, please contact: 

NAME: Vicky Gunter, 3222 Winona Way, North Highlands, CA 95660 
TELEPHONE: (916) 566-1600 ext. 1525 

 
You will be notified by the school when your application has been approved or denied for free or re-
duced-price meals. 
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 Helpful Forms 
COMPLAINT FORM (Uniform Complaint Procedure) COMPLAINT FORM (Uniform Complaint Procedure) COMPLAINT FORM (Uniform Complaint Procedure)    
Under Williams Case (Ed. Code 35186) and Anti-Discrimination Law (Gov. Code 11135) 
Please keep a copy for your records with the date you filed the complaint. If you need additional space to 
write, please attach sheets as needed. 
 
I. School Information: School Name____________________________________________________ 
 
II. I request immediate action to correct the following problems covered by the Williams case: 
Check all boxes that apply and also provide details below.  
 A. Textbooks and Instructional Materials: 
  � A student does not have required books and materials to use in class. 
  � A student does not have textbooks to use at home or after school for homework. 
  � Textbooks or other materials are in poor or unusable conditions. 
 B. Teacher Vacancies or Unqualified Teacher: 
  � Class began and there is no certificated teacher assigned to teach the class. 
  � A teacher is assigned to teach the class who does not have the credentials to teach the 
          subject of the class. 
  � A teacher is assigned to a class with more than 20% English Language Learners and  
         does not have credentials or training to teach English Language Learners. 
 C. Conditions of School Buildings and Facilities: 
  � A school building, school grounds, or classroom is in poor condition and poses a threat 
         to the health or safety of students, teachers, or school employees. 
III. Other Concern 
 � I have another concern not covered by the categories above. 
 
Describe the textbook, teacher, facility, or other concern. Please provide enough details of the concern(s) 
for school officials to investigate and fix the problem(s). Use additional pages if needed: 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 
IV. I have spoken with the following school personnel about my concern: 
Name:__________________________________________ Date: ______________________________ 
Name:__________________________________________ Date: ______________________________ 
 
You may file anonymously. Please provide contact information if you would like a written response. 
Name or Group______________________________________________________________________ 
Address ____________________________________________________________________________ 
City, State and Zip Code_______________________________________________________________ 
Phone: ______________________________Signature_______________________________________ 
Date_________________________________________________ 
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OptOptOpt---Out of Photographs or Interviews  Out of Photographs or Interviews  Out of Photographs or Interviews  --- Optional Form Optional Form Optional Form   
There are many positive accomplishments and activities that our students are in-
volved in each school year. The news media and the Twin Rivers Unified School 
District Communications Office occasionally photographs or films these events for 
the purpose of sharing information about our programs and highlighting positive ac-
tivities in our schools. These images may be used in the Connections Newsletter, 
your child’s school newsletter, our district handbook, web site, other promotional 
materials or the news media. 
 
If you do not want your child's likeness used, please fill out this form and mail it to 
our Communications Office, 3222 Winona Way, North Highlands, CA 95660.  
 
 
�  I request that my child’s photo not be used in any district or media publications 
or presentations. 
 
�  I understand that this request may prevent my child from participating in some 
activities. 
 
�  I agree to also notify my child’s teacher (elementary) or principal (secondary) to 
ensure that they are aware of my preference. 
 
� I will instruct my child to avoid photo and media situations or to tell an adult 
should their photograph be taken. 
 
___________________________________     ______________________________ 
Student Name        Date 
 
___________________________________     ______________________________ 
Parent or Guardian Name      Signature 
 
For questions related to this issue, please call the Communications Office at (916) 
566-1628. 
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 Helpful Forms 
MEDICATION ADMINISTRATION AUTHORIZATION 

 This form must be completed with M.D./Dentist and Parent/Guardian signatures before any 
medication can be administered at school  

 

 California Education Code 49423 allows the school nurse or other designated school personnel to assist 
students who are required to take medication during school hours. This service is provided to enable the 
student to remain in school to maintain or improve the potential for education and learning.  
 

 Medication must be in the container in which it was purchased with the pharmacy label attached, and must 
be prescribed to the student to whom it will be administered. No medications, including over-the-counter 
medications, will be given at school without current M.D., Dental or Podiatrist prescription.  
 

 Student Name: _________________________________   Date: _________________________ 
 

 School of Attendance: _________________________   Date of Birth:__________________   

 
 

 Date Student Examined: ________________________ Diagnosis: _________________________ 
 

 Medication Prescribed: ___________________________________________________________ 
 

 Dosage: ____________________Time: ____________________ Route: ___________________ 
 

 Medication to be administered until: _________________________________________________ 
 

 Please check appropriate box(es): 
� It is necessary for this medication to be taken during the school day at the time(s) indicated above and the 
medication may be administered by medically untrained personnel.  
 

� The student above has been instructed in the proper use of (inhaler/ medication/Epi-Pen) ____________. 
The child’s well being is in jeopardy unless the inhaler/medication/Epi-Pen is carried on his/her person; 
therefore, we request that he/she be permitted to carry the inhaler/medication/Epi-Pen. He/she understands 
the purpose, appropriate method, and frequency use of this inhaler/medication/Epi-Pen and that sharing 
medication with other students will result in disciplinary action.  
 

 Physician’s Signature: _________________________  Phone: _________________________ 
 

 Physician’s Name: _____________________________  Date: __________________________   

 
 

 Initial Appropriate Lines:  
 

 _____   I authorize school personnel to administer the above medication to my child as ordered by the 
health care provider.  
 _____  I give my child permission to carry his/her above mentioned inhaler/medication/Epi-Pen.  
 

 Parent/Guardian Signature:  ________________________________ Date:_______________________ 
 

 Home Address: _________________________________________ Phone: _______________________ 
 

 This Form Must Be Renewed Whenever The Prescription Changes and At the Beginning of Each School Year 
 Medication administration authorization, rev. 08/08 

To Be Completed By Health Care Provider 

To Be Completed By Parent/Guardian 
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Military RecruitmentMilitary RecruitmentMilitary Recruitment———Opt out of Release of Contact InformationOpt out of Release of Contact InformationOpt out of Release of Contact Information   
Under section 9528 of the No Child Left Behind Act (NCLB), local school districts are required to 
disclose the names, addresses and telephone numbers of high school students upon request by mili-
tary recruiters and institutions of higher learning, unless individual students or their parents request 
that the information not be released without prior written consent.  Students and parents may “opt-
out” of this disclosure. If you do not want your child’s information provided to military recruiters, 
please fill out this form and return to your child’s school. 
 
� I do not want my child’s contact information released to military recruiters. 
 
� I do not want my child's contact information released to institutions of higher learning. 
 
__________________________________________  _____________________________________ 
Student’s Name            Date 
 
_________________________________________    _____________________________________ 
Parent or Guardian Name          Signature  

 
Healthy Kids Survey Healthy Kids Survey Healthy Kids Survey –––Opt out of Student ParticipationOpt out of Student ParticipationOpt out of Student Participation   
Students in 7th, 9th, or 11th grades may be asked to be part of the California Healthy Kids Survey 
to be given between October and December. This is a very important survey that will help our dis-
trict promote better health among youth and combat problems such as drug abuse and violence. The 
survey is voluntary and sponsored by the California Department of Education. You will be notified 
of your child’s involvement prior to administration of the survey and have an opportunity to review 
the survey. If you do not wish your child to participate in the Healthy Kids Survey, please return 
this form to your child’s school. 
 
 
__________________________________________  _____________________________________ 
Student’s Name            Date 
 
_________________________________________    _____________________________________ 
Parent or Guardian Name          Signature  
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Americans with Disabilities Act (ADA)Americans with Disabilities Act (ADA)Americans with Disabilities Act (ADA)   
 
The Twin Rivers Unified School District is committed to achieving full compliance with the Ameri-
cans with Disabilities Act.   
 
Twin Rivers Unified School District does not: 
• Deny the benefits of District programs, services and activities to qualified individuals with a 

disability on the basis of a disability. 
• Discriminate on the basis of disability in access to or provision of programs, services, activities 

of the District, or application for employment or employment to qualified individuals with dis-
abilities. 

• Provide separate, unequal or different programs, services or activities, unless the separate or 
different programs are necessary to ensure that the benefits and services are equally effective. 

 
The Twin Rivers Unified School District operates its programs so that, when viewed in their en-
tirety, they are readily accessible to or usable by individuals with disabilities. 
 
The Twin Rivers Unified School District welcomes those with disabilities to participate fully in the 
programs, services and activities offered to all students, parents and guardians. If you need a disabil-
ity-related modification or accommodation, including auxiliary aids or services, to participate in any 
program, service or activity offered to you as a student, parent or guardian, contact the Principal of 
the school where your child attends at least 48 hours before the scheduled event so that we may 
make every reasonable effort to accommodate you. [Government Code Section 54953.2; Americans 
with Disabilities Act of 1990, Section 202 (42 U.S.C. Section 12132).]  
 
In accordance with Section 35.106 of the Americans with Disabilities Act, all participants, appli-
cants, organizations and interested individuals are advised and noticed that the ADA Coordinator 
for the District is: 
 

Rob Ball, ADA Coordinator 
Administration Office 

Twin Rivers Unified School District 
5115 Dudley Boulevard 
McClellan, CA  95652 
Phone: (916) 566-1701 

Fax: (916) 566-3585 
rob.ball@twinriversusd.org 

Public Notice 



 

 Keeping Track... 

I have returned the following important forms: 
 

� Acknowledgement of Handbook and Technology Use Agreement Form - Required 
 

�   Free & Reduced Lunch Form - Highly Encouraged  
 

Please call your school any time your phone number or address changes Please call your school any time your phone number or address changes Please call your school any time your phone number or address changes    
so you don’t miss important information.so you don’t miss important information.so you don’t miss important information.   

Child's Name: Child's Name: Child's Name: _____________________________________________________________________   School Name: ______________________ School Name: ______________________ School Name: ______________________    
   
Phone Number: ______________________Phone Number: ______________________Phone Number: ______________________   Attendance Phone #:  ________________Attendance Phone #:  ________________Attendance Phone #:  ________________   
___   
Principal’s Name: ____________________ Principal’s Name: ____________________ Principal’s Name: ____________________    Teacher’s Name: ____________________Teacher’s Name: ____________________Teacher’s Name: ____________________   
   
IMPORTANT DATESIMPORTANT DATESIMPORTANT DATES   
   Back to School Night:  _____________Back to School Night:  _____________Back to School Night:  _____________   Open House _______________________Open House _______________________Open House _______________________   
   
   School Site Council: School Site Council: School Site Council: __________________________________________   PTA Meetings: PTA Meetings: PTA Meetings: _______________________________________________________________   
   
   ELAC Meetings: __________________ELAC Meetings: __________________ELAC Meetings: __________________   Parent Conferences: _________________Parent Conferences: _________________Parent Conferences: _________________   

Child's Name: Child's Name: Child's Name: _____________________________________________________________________   School Name: ______________________ School Name: ______________________ School Name: ______________________    
   
Phone Number:   _Phone Number:   _Phone Number:   _____________________________________________________________   Attendance Phone #:  ________________Attendance Phone #:  ________________Attendance Phone #:  ________________   
   
Principal’s Name: ____________________ Principal’s Name: ____________________ Principal’s Name: ____________________    Teacher’s Name: ____________________Teacher’s Name: ____________________Teacher’s Name: ____________________   
   
IMPORTANT DATESIMPORTANT DATESIMPORTANT DATES   
   Back to School Night:  _____________Back to School Night:  _____________Back to School Night:  _____________   Open House  _______________________Open House  _______________________Open House  _______________________   
   
   School Site Council: School Site Council: School Site Council:  ______________ ______________ ______________   PTA Meetings: PTA Meetings: PTA Meetings: _______________________________________________________________   
   
   ELAC Meetings: __________________ELAC Meetings: __________________ELAC Meetings: __________________   Parent Conferences: _________________Parent Conferences: _________________Parent Conferences: _________________   




